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Job Title:  Pool Manager     
FLSA Status: Non-Exempt 
Job Status:  Fulltime/Medium Duty – reports to the Park Director  
  
Essential Duties Required: 

 Assist in planning, coordinating, developing, and directing the operation and maintenance of the 

Cresco Fitness Center, including the repair and maintenance of buildings, grounds, equipment, 
and vehicles, under the jurisdiction of the Cresco Parks and Recreation Department. 

 Trains and supervises part time employees of the FC. 

 Responsible for personnel, equipment needs, and work scheduling involving the pool. 

 Plans, develops, coordinates, and implements year-round pool activities and events. 

 Monitors and enforces the current rules and regulations of the FC. 

 Enforces all pool/spa state policies, rules, and regulations. 

 Stores chemicals and supplies, monitors and records pool/spa water conditions in accordance 

with state policies. 
 Inventory of vending, merchandise and office supplies, includes comparison pricing, purchasing, 

tracking and stocking. 

 Operation of the daily cash register along with opening and closing duties. 

 Performs typical office tasks, receptionist’s duties and responsibilities like answering phone calls 

and emails, making appointments and reservations, helping clients with a polite and timely 
manner. 

 
Additional Duties Required: 

 Performs other maintenance, recreation, and supervisory work as assigned by the director. 

 Prepares preventive maintenance program for the pool and related equipment.  

 Assist in coordinating swim lessons and other FC programs. 

 Assist in recruiting sponsors to help defray costs of FC programs. 

 Assists other departments as needed. 

 

Skills, Knowledge and Abilities Required: 
 Ability to remain calm and focused during emergencies and highly active periods. 

 Ability to prepare budget estimates. 

 Must have management skills including ability to plan, supervise, and evaluate the work of 

subordinates and ability to maintain records and reports. 
 Must have full knowledge of the operation and care of pool / spa pumps and equipment. 

 Knowledge of the maintenance and care of a swimming pool including the use of appropriate 

chemicals.  

 Ability to maintain effective working relations with the Park and Recreation Board, outside 

agencies, city employees, and the general public. 
 Ability to follow both oral and written instructions. 

 Capable and willing to perform all types and levels of maintenance jobs and responsibilities as 

necessary. 

 Working knowledge of basic office equipment and computer software: Word, Excel, Access. 

 Must be willing to respond on an on-call basis when necessary. 

 

Qualifications: 
 High School Diploma, “GED” or equivalent. 

 Education or experience in swimming pool work in a supervisory or administrative capacity. 

 Lifeguard / CPR certification. 

 Valid driver’s license. 
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Work Environment: 
 Job requires physical activities including reaching, pushing, pulling, lifting and finger dexterity. 

 Medium work requiring the exertion of up to 100 pounds of force occasionally and up to 20 pounds of 

force frequently. 
 Work is performed both inside and outside, including seasonal exposure to heat and cold. 

 Position subject to irregular work hours. 

 Limited contact with chemicals (i.e. insecticides, pesticides, herbicides, chlorine) and/or other related 

materials. 

 
The City of Cresco is an Equal Opportunity Employer.  In compliance with the Americans with 

Disabilities Act the City will provide reasonable accommodations to qualified individuals and 

encourages prospective employees and incumbents to discuss potential accommodations 
with the employer. 

 
Position is subject to pre-employment physical exam including drug testing. 

 

Note:  This job description includes the primary job duties and requirements for this 
position.  However, it is not intended to provide an exact description of all job duties and 

requirements.  The City reserves the right to change this job description at any time. 
 

The City places a high premium on its’ image and, as such, expects all employees to 
consistently behave in a manner which reflects positively upon the City of Cresco. 

 

 


